On the letterhead of the trust
Date
Muktangan Education Trust
I-11/12, Paragon Condominium

Pandurang Budhkar Marg, Worli

Mumbai – 400 013

Dear Sir,

Please find enclosed herewith Cheque No:  ___________dated__________ _____drawn on ____________________ for Rs. ________________/- (Rupees _____________________ only) in favour of Muktangan Education Trust towards running expenses of the Trust
OR

We have made an NEFT/RTGS transfer of INR ______________ on _________ via _________ bank to Muktangan Education Trust. The amount is to be used towards the running expenses of the Trust.  
We are a Charitable Trust registered in __________ and its registration number is ____.
The Trust’s PAN number is _______________________. 
Kindly issue your official receipt.
Thanking you,

Yours faithfully,

For _________________________
Trustee
